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Accessing Business Objects 

 

1. Log into the LaGov ERP Portal. 
 

 
 

2. Click the Data Warehouse Tab. 
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3. Click the  tab to display BO.  

 
 

Accessing Reports 

1. Click on the  tab (if it is not already selected) to display 

 , , , etc.   
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2. Click on  (if not already open) to display any reports you may have in  
 

, , etc.   
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3. Click on  to display the  (corporate and agency folders) that you 

have security to view/update. 
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Example of Opening a Report 
 

1. Click on the  folder to display reports available to review/refresh.  
 

 
 

2. Double click on the CFMS 004 – Contracts Payment Summary report to open it.  
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‘Reading’ Mode 

For basic tasks like refreshing and printing reports, click on the  button in the 

upper right section of the screen to display the “basic” tool bar with a few icons. 
 

 

 
 
‘Design’ Mode’ 

For more advanced tasks like creating and modifying reports, click on the  button in 

the upper right section of the screen to display the “extensive” tool bar with many icons 
and tabs.  

 

If the  button is greyed out, you do not have security to modify the report in that 
folder, but you have the option to copy the report to your personal folder where you will 

have security/permission to manipulate and save the report as needed.   
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